How do | use the Data Retrieval Tool?

Last Modified on 05/11/2022 9:02 am MDT

The IRS Data Retrieval Tool is a quick and easy way to import your tax information directly into

your FAFSA application and can save some additional steps if you are selected for a process called
verification.

Steps to use the IRS Data Retrieval Tool in the FAFSA

1. Log into https://studentaid.gov/h/apply-for-aid/fafsa and click Login

2. Enter your FSA Username and Password > click Next

PROUD SPONSOR of
the AMERICAN MIND®

FAFSA

Free Application for Federal Student Aid

FederalStudent

€ U5 CCPARTMENT of EOUCATION

B
A AR
Home Help.
s )
Help and Hints
Login Options -
Student Information Form Approved

(OME No. 1845-0001
App. Exp. 12/31/2016 The FSA ID, which consists

of a user-created username

S Z2mMOC-H®w

Instructions are provided for each FAFSA question in the Help and Hints section on the
right side of the page and are alsc available by <licking Need Help? at the beottom of the
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Forget Username
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or

Enter the student's name.
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3. Click Make FAFSA Corrections (only if you've previously submitted your FAFSA. Otherwise, complete a new
FAFSA)
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Welcome, new user!

2016-2017 2015-2016
Original Application
A - B d £
Current 1 Status: P ally Submitted: 017152016
Congratulations, your FAFSA was successfully Processed: 01/01/2015
processed L

What Happens Next

* Your FAFSA information was made available
to the schoolis) you listed on your FAFSA
Your school(s) will use your FAFSA
information to determine the aid you may be
eligible to receive

“four school(s) will contact you if they need
more information or to discuss your financial
aid award.

If you have questions about your financial
aid package contact your school(s)
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“You can also:

= Wiew or Print your Student Aid Repor (SAR)

-+ Make FAFSA Corrections to make a change, add a school, or transfer IRS data
into your FAFSA

Last Time, Date FSA ID Used:

9 Create a shareable file with some of your student information
Leam Maore

4. Create aSave Key and click Next
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Use the Next and Previous butfons to move from page to page in the form. If you use
your browser's back and forward buttons to move from page to page, you may lose your
data.

Help

Additional information about FAFSA on the Web:

How can | get help completing my FAFSA?

How many steps does it take to complete?
How long will it take to complete?
n | save my FAFSAf | can't finish it?

Documents needed to complete the FAFSA
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Signing the FAFSA
EAFSA on the Web Security and Privacy

5. Click on the Financial Information tab and select Already Completed for the tax return filing status and

answer the eligibility questions
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Did you file your taxes
E electronically in the last 3
= Application was successfully saved. s (or by mail in the last
11 weeks)?
For 2015, have you completed your IRS income tax return or another tax return? :g?::;:ﬂ't:s':ﬁf;e -
i i
Already completed [=] three weeks, of by mail within
e 1ast @leven weeks, select
For 2015, what is your tax filing status according to your tax retumn? Yes: otherwise, select No

Married-Filed Joint Return [=] s

return information from the IRS into your FAFSA, answer the following mignt not Be available from the
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either of those imeframes, then
To determine if you can use the IRS Data Retrieval Tool to transfer your tax your tax retum Information
IRS. You can attempt 1o use the
question(s) IRS Data Retneval Tool;
however, if you are not able to
2
Did you file a Form 1040 amended tax return tranatar your tax retum
Yes & No information into your FAFSA at

Did you file 3 Puerto Rican or foreign tax return? this time. you can try again in a
ves @ No week or two of you can
manually enter your tax return
Dia you file your taxes electronically in the 1ast 3 weeks (or by mail in the iast 11 information
Weaks)?
Yes @ No

Based on your response, we recommend that you transfer your information from
the IRS into this FAFSA. H. 1 L can affect whether your tax
return information is available to transfer.

Enter your FSA ID and click Link Te IRS.

Wniat is your (ihe student's) FSA ID?

FSA ID Username or Verified E-mail Eor JE@rnanm
Address Forget Pasewerd
[LiNK TO IRS |

FSA ID Password

PREVIOUS| [MEXT >

NEED HELP EAR ALL DATA VIEW FAFSA SUMMARY

6. If you are eligible to use the IRS Data Retrieval Tool, you will be able to click on the Link to IRS button. If not
eligible, you will need to order a copy of your tax return transcripts.

7. Click OK to leave the FAFSA website and enter the IRS Data Retrieval Tool site

8. Enter the requested information and click Submit . Remember to enter your address exactly as it was entered

on your tax return forms.

Return to FAFSA | Log Out | Help
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Get My Federal Income Tax Information

See our Privacy Notice regarding our request for your personal information.

Enter the following information from your 2015 Federal Income Tax Return. © Required fields *
First Name * |Dapsndem
Last Name * |Data
Social Security Number * wan_aw 3584
Date of Birth * [01 4 [o1 ; [1904
Filing Status * © Single -

Address - Must match your 2015 Federal Income Tax Return. 9

Street Address * |
P.0. Box (Required if entered on your tax return) ©
Apt. Number (Required if entered on your tax return)

Country * United States v

City, Town or Post Office * |

State/U.S. Territory * Select One -

ZIP Code *
Select the button below to exit the RS system and By submitting this information, you certify that you are the person
return to your FAFSA, identified. Use of this system to access another person’s information

may resultin civil and criminal penakties

Return to FAFSA Submit



https://csuglobalhelp.knowledgeowl.com/help/how-do-i-get-my-tax-documents-online
https://csuglobalhelp.knowledgeowl.com/help/how-do-i-get-my-tax-documents-online

10. Review the information retrieved by the IRS Tool. Check the box to Transfer My Tax Information in the

FAFSA and click Transfer Now. All of your IRS data will
returned to the FASFA website.

Return

i IRS ov

Student 2015 Federal Income Tax Information

The information below is your tax information that will help you answer some of the questions on the FAFSA.

be transferred into your FASFA and you will be

to FAFSA | Log QOut | Help

Espafiol

[/ Information FAFSA Ch n Numbers
Tax Year 2015
Name(s) Dependent Data
Social Security Number w2581
Filing Status Single Question 34 on the FAFSA
Type of Tax Retum Filed 1040EZ Question 33 on the FAFSA
Adjusted Gross Income $9,750 Question 36 on the FAFSA
Income Eamed From Work © $20,125 Question 39 on the FAFSA
Income Tax $7,025 Question 37 on the FAFSA
IRS Exemptions 5 Question 38 on the FAFSA

= Print this page for your records before choosing an option below.

Transfer My Tax Information into the FAF SA (2]
[¢) The taxinformation provided above will populate the answers to the appropriate FAFSA questions.
After the FAFSAis populated your IRS session will end and you will return to your FAFSA.
Check this box if you are choosing to transfer your information.

Do Not Transfer My Tax Information and Return to the FAFSA ©
| Bydlicking the “Do Mot Transfer” button, you are choosing not to transfer your tax information
electronically. Your IRS session will end and you will return to your FAFSA
You may still use this tax information to input the data into your FAFSA

IRS Privacy Policy

Transfer Now (7]

11. Do not change any information that has Transferred from the IRS next to it or the school may be required to

obtain additional information from you. Answer all the remaining questions and click Next.
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= You have successfully transferred your 2015 IRS tax information.

Your IRS tax information has been successfully transferred into this
FAFSA Questions that were populated with tax information will be
marked with “Transferred from the IRS.”

What income tax return did you file for 20157

Transferred from the IRS
IRS 1040A or 1040EZ =]
‘What was your adjusted gross income for 20157 This amount is found on IRS Form
1040A-line 21 or 1040EZ-line 4.
$ 9,750 00  Transferred from the IRS

Your income eamned from working (wages, salaries, tipe, etc.) in 2015 was transferred
from the IRS. This amount is found on IRS Form 1040A-line 7 or 1040E2-line 1.

$ 20,125 .00
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Help and Hints

Student's Type of 2015
Tax Form Used

Question 33

If you use the IRS Data
Retrieval Tool and transfer
your information from the
IRS into your FAFSA, the
answer to this question will
be pre-filled and identified
as “Transferred from the
IRS.”

If the answer to this guestion
is not pre-filled, you must
select the income tax retum
that you filed or will file for
2015

IRS 1040

IRS 10404 or 1040EZ
A foreign tax retum

A tax return for a U.S,
territory or a Freely
Associated State
{including Puerto Rico.




12. Continue to the Sign & Submit tab. Follow all of the instructions carefully and submit your corrected FAFSA.

Sign With an FSA ID ( Help and Hints

Terms of Agreement - Parent

Parent Signature - Sign With an FSA 1D

In order to submit your FAFSA,

Mothers/Stepmotners Social Security Number your pereat must review the

KHK-XKX-D248 Terms of Agresment and select

Mothar Agree.
ers/Stepmother's last name

Mother'sfStepmother's date of birth

READ BEFORE PROCEEDING
By signing this application electronically using your Federal Student Ald PIN, -
username and password, and/or any other credential, YOU, THE PARENT, cartify
that all of the infermation you provided is true and camplets to the bast of your
knowledge and you agree, if asked: =

1. to provide information that will verify the accuracy of your completed form
2. to provide U.S. or state income tax forms that you filed or are required 1o file. 3

You alsa certify that you understand that the Secretary of Education has the authority
to verify information repored on your application with the Internal Revenue Service
and cther federal agencies.

I, the parent, agres to the terms outlined above
? agree @ Disogree

What is your (the Mother's/Stepmothers) FSA ID?
FSa ID Username or erified E-mail

Address
FSA |
FSA ID Password Esraot Usemame
Eorgot Password
Student Signature - Sign With an FSA 1D
READ BEFORE PROCEEDING
By signing this applic alion slocironically using your Foderal Student Aid PIN, =

username and password, and/or any other credential, YOU, THE STUDENT, certify
that you: |

1. will use federal and/or state student financial aid only to pay the cost of
i insti of higher education

2. are not in default on & federal student loan or have made satisfactory
arrangements to repay it

3 do not owe money back on a federal student grant or have made satisfactory
arrangements to repay It,

4. will netify your scheel if you default on a federal student loan, and e
i1 Dl £z £, fos b

I, the student, agree to the terms outlined above.
Agree @ Disagree

What is your (the student's) FSA ID7?

FSA ID Username or Verified E-mail

Address

FSA ID Password

SIGN_

PREVIOUS




